
Treasurer Huddle 
August 24, 2026

Ninth District PTA

This meeting is being recorded and will be posted on 
the Ninth District PTA  website for future viewing.



Cents-ible Solutions: 

Membership - Tracking and Verifying

Presentation
Overview

Collaborative Solving:  

Linked Accounts

Hot Seat:  

Open Q & A for your current 
“financial fires” and roadblocks.
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● Minimum Required Information 
○ Name
○ A way to communicate with the member

■ Email address
■ Phone number
■ Mailing address

● Other Information you might want to have
○ Student Name/s
○ Homeroom Teacher
○ Volunteer availability

What Membership 
Information is Needed



● Ultimately membership is the responsibility of the 
entire executive board.

● Ideally there is a Membership VP or Chairperson
○ Count and verify memberships received

■ Cash Verification forms completed for all 
memberships paid with cash or checks.

■ Track memberships paid outside of Totem or 
Future Fund **
● Membership Toolkit, Square, PayPal or 

other platforms do not forward dues 
■ Track memberships paid via Totem or Future 

Fund
**Future Fund is not automatically linked to the unit and 
council.  Must provide the Routing Number & Bank 
Account Number - Verify Council is using Future Fund.

Membership Requirements
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Cash Verification Forms

Cash Verification with Start-up Cash

● PTA Name
● Activity
● Start-Up Cash Counted separately
● Membership Dues and donations 

section
● 2 signatures of board member and 

member who counted the cash
● Person Depositing funds 

○ counts 
○ completes “Amount Received,” 
○ Signs,
○ date

https://drive.google.com/file/d/1BN_oGogEiyfkaZzpJFByKbQfbjisgyCx/view?usp=sharing


● What do the dues include?

○ When a member pays for a membership they 

are joining more than one PTA!

■ The unit at their school

■ The council if the unit is In-Council

■ Ninth District PTA - $1.00

■ California PTA - $2.00

■ National PTA - $3.25

● The Executive Board is responsible for 

ensuring dues not belonging to the unit are 

paid forward.

● $6.25 + Council Dues if In-Council

Membership Dues
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● Manual Memberships - any memberships 
collected outside of Totem and Future Fund**
○ Memberships paid 

■ with Cash/Checks to the unit by the 
member

■ PayPal, Square, Give Butter, 
Membership Toolkit, other online 
platforms

● Online Memberships - any membership collected 
by Totem or Future Fund**
○ Per capita dues are paid to council, Ninth 

District PTA, CAPTA and National PTA
**Unit must verify council is connected to Future Fund

Manual vs Online
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In-Council
Unit Remittance

Unit Remittance

● In-Council Units
○ Used for Remitting to Council

■ Membership Dues (see bylaws for 
amount , $6.25 + council portion)

■ Council Assessment
■ Purchase Envelopes
■ Founders Day Donation

● Membership Chair/VP should complete 
the form and give it to the Treasurer

● Treasurer then 
○ Verifies the  number of memberships 

matches deposits
○ Write check to your council
○ Ensure check and form is mailed to 

council

https://drive.google.com/file/d/1Eb2xQlpTpWbwKDcMrzqkzsGDwTG0EQWf/view?usp=drive_link


Out-of-Council
Unit Remittance Form

● Out-of-Council Units
○ Used for Remitting to Ninth District PTA

■ Membership $6.25 per member
■ Membership Envelopes
■ Founders Day Donation

● Membership Chairperson/VP completes the 
form and gives to Treasurer

● Treasurer is responsible for
○ Verifying the  number of memberships 

matches deposits
○ Write check to Ninth District PTA
○ Ensure check and form is mailed to Ninth 

District PTA



Council Remittance Form
Councils & Units
● Membership Chairperson/ VP 

○ Should receive copies of all Cash 
Verification Forms with membership paid

○ Provide a Remittance Form to the 
Treasurer for payment

○ Keep a copy of the Remittance Form
● Treasurer 

○ Should verify membership pass-through 
income equals membership to be paid 
forward

○ Pay manual  memberships forward 
monthly

● Council Treasurer pays $6.25 per membership 
to Ninth District PTA



● Membership - Online 
○ Membership - Totem - ACH deposit to bank 

around the 25th of each month
● Reconcile the Totem Report - Cannot just record Net 

Deposit
○ Payments/ Payout Report
○ Record Separately

■ Membership Dues - Totem Online Dues
■ Donations - Administration Income - 

Donations
■ Fees (5% of Donation) - Administration 

Expense - Bank Fees
● Manual Members can be added to Totem to have all 

members recorded in one list

Totem Membership
104983406



Verify Bank Owner for Totem

Login to Totem

Select Settings in the 
left-hand column

Select Banking

The owner should be a 
current Board Officer and 
check signer

If it is not, follow directions 
for changing bank owners.

How to Change Bank 
Account Owner.

https://help.jointotem.com/support/solutions/articles/43000167055-how-do-we-change-the-bank-account-for-our-association-
https://help.jointotem.com/support/solutions/articles/43000167055-how-do-we-change-the-bank-account-for-our-association-


Payment Report

Provides Information on Net Memberships (Unit Portion), Donations, and Bank Fees



Payout Report
Provides information on amount deposited (net membership & net donation.  It can be 
sorted by membership & donation - does not provide amount of bank fees.



Future Fund - Membership
● Since this is a new platform 

○ Executive Board must make a motion to use Future 
Fund and connect to the  Stripe account.
■ “I move to create a Future Fund Membership 

platform and the new Stripe Account that will be 
linked to our __________ bank account.”

■ Record motion and result in meeting minutes
○ A motion must be made at the Association meeting to 

approve the use of the Future Fund Membership 
platform.
■ “With the Executive Board concurring, I move to 

create a Future Fund Membership platform and the 
new Stripe Account that will be linked to our 
__________ bank account.”

■ Record motion and result in meeting minutes.



Future Fund Membership Campaign Page
Provides information on dues amounts per capita, and how much has been apportioned so far to each entity 



Future Fund Payout Report
Provides information on membership and donations and amount paid to unit.



● ACH/Online Deposit Receipt

ACH/Online Deposit Receipt

● Information Needed
○ Date of Deposit
○ Payer/Depositor
○ Received For
○ Account Deposited to
○ Amount of Deposit
○ Signature - Treasurer or whoever 

verifies deposit
○ Attach documentation if any is 

available.

https://drive.google.com/file/d/1ua26bs_gzyqr5D36cPCU1C9xQ4NzN3Tl/view?usp=sharing


Money Accounts
● If your unit uses ACH Deposits/Payments or Debits

○ Work with your bank to have a separate account for 
ACH/EFT/Debit Payments

○ Keep limited funds in the account
○ Transfer money to the account as needed
○ Do not use the checking account your checks are 

written from.
■ ACH Payments require knowledge of

● Routing Number
● Account Number
● Name on Account

■ A check provides all this information to 
recipients



Thank you for attending the Treasurer ‘s Huddle!

The next Treasurer’s Huddle is scheduled for 
● September 10, 2026 at 6:00 P.M. - Government Filings
● September 21st  at 10:00 AM- Vendors - Paperwork

We will post all Huddles on the Ninth District PTA website in 
case you miss one.

Q & A
Financial Fires or Roadblocks?
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