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Congratulations to the following units on earning National PTA School of Excellence
recognition:

Avocado Elementary PTA
Barnard Elementary PTA

Chula Vista Hills Elementary PTA
Palmer Way PTA

Riverview International Academy PTSA

Want to learn more about how your unit can become a School of Excellence? Enrollment for the 2024-
2025 program is open now at PTA.org/Excellence.

RUN YOUR PTA
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August has arrived and with it, many of the schools in our area are welcoming back students, while
others have been in session for almost a month. Hopefully, you have had a chance to update the
signers on your bank accounts and are ready to present or have presented the 2024-2025 Budget, the
2023-2024 End-of-Year Financial Report, and a treasurer report from the last association meeting to the
end of the year and your July Treasurer Report to your association. Yes, you have been busy!

One way to ensure that your meeting minutes reflect the required information is to send that information
to your secretary before the meeting or provide them with a written copy at the meeting. Meeting
minutes should include the beginning balances in all accounts, expenses during the month, and the
ending balance in all accounts. The ratification of check numbers and total expenses should also be
included in the minutes. I always like to share income for the month as well. Remember you are
reporting income and expenses for the month and your ending balance should include checks that the
bank may not have processed. Your report should not be a restatement of the bank statement.

At each meeting, you should provide your financial reviewer or a board member who is not a signer on
the account with the bank statement that shows you have reconciled the accounts. What does
reconciled mean? It means that you have verified all deposits, that all the checks that the bank has
processed are accurate, and you have noted any checks that were written that have not been
processed by the bank, aka outstanding checks. Your reconciled balance is the bank balance minus the
outstanding checks. The non-signer should sign and date the bank statement to verify that the
information presented in your treasurer's report reflects what is on the bank statement. This verification
is a requirement by the insurance company so we recommend completing it during the meeting when
the reports are being presented.

Are you ready for the dreaded T? Yes, taxes are just a few months away for most of our units. Taxes and
the RRF-1 forms need to be filed 4 ½ months after the end of the fiscal year. For most of our units that is
November 15th, but check your bylaws to verify your fiscal year. If your unit has a gross income (Total
income minus memberships pass-through) of less than $50,000 your unit can file the 990-N, the 199-N,
and the RRF-1 with the CT-TR-1 forms. To complete these forms you need your 2023-2024 End-of-Year
Financial Report, your Bylaws and about 45 minutes to complete the filing. They are actually easy to
complete and can all be completed online.

If your unit makes more than $50,000 per year we recommend you find someone who is experienced in
filing tax returns for non-profit organizations to complete the 990-EZ or 990 form and for the state, the
199 form. This person may also file the RRF-1 with the 990-EZ or 990 form attached, but if they do not,
be sure that you complete them and send them in with the payment. The Registry of Charitable Trusts is
part of the Attorney General’s office and they assess late penalties that cannot be paid with PTA funds.

I have linked a survey for treasurers to help me plan and implement some training for treasurers in the
next few months. If you need assistance sooner you can visit the Ninth District PTA website where you
will find webinars on budgets, tax filing, and being a treasurer. If you need more assistance contact your
council or myself at treasurer@ninthdistrictpta.org.

Remember to ask for help early…problems are easy to fix when they are new and small, the longer you
wait the harder it gets to fix them. Have a great start to the new school year.

Deborah Childers, Ninth District PTA Treasurer
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Membership

Membership is PTA’s strength and our voice. We want all of our local PTAs to have the tools they need
to increase membership. Please feel free to contact us if you have any questions.

California State PTA has announced their membership campaign. The membership incentives and
challenges page has been updated on the Leaders website, Incentives and Challenges – California
State PTA Leaders capta.org

Congratulations to all of our units on your hard work. There are a lot of great things are happening, and
we are seeing many of you that are reaching 100 members and more. KEEP UP THE GREAT WORK!

Lori Fentress, member.services@ninthdistrictpta.org

The Corresponding Secretary

Some PTAs have a corresponding secretary, in addition to a
recording secretary and financial secretary. Generally, but not
always, this officer is appointed by the president subject to the
ratification of the executive board (Bylaws For Local PTA/PTSA
Units, Article V, Section 2).

The duties of issuing notices of meetings and conducting the
general correspondence of the association are frequently
assigned to the corresponding secretary.

When there is a corresponding secretary, the single word
secretary refers to the recording secretary who records minutes of
meetings.

Adapted from Robert’s Rules Of Order, Newly Revised, 12th
Edition (47:37)

Sue King, secretary@ninthdistrictpta.org
2023-2025 Secretary
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Reflections

This year's National PTA Reflections theme is "Accepting Imperfection." It's an inspiring theme
that offers a wonderful opportunity to showcase impressive art and literature. Reflections can be
organized in various ways: teachers might integrate the theme into class assignments, PTAs
could host an after school event, or students can work on their projects independently. Any form
of participation that students choose will provide them with an opportunity to express
themselves creatively.

Looking for a way to boost parent attendance at your PTA meetings? Use Reflections as your
incentive. Who wouldn't be interested in seeing their child's artwork or dance performance?
Start with your PTA business meeting and then dedicate the rest of the evening to showcasing
student talent.

Here is a suggested timeline for the Reflections program. Since all entries must go up through
channels, we recommend setting the unit deadline as October 1st if you are in a council, and
November 1st for councils. For the Ninth District, the deadline is Monday, December 2, 2024. If
your unit is out of council, your deadline is also December 2nd.

For all categories, guidelines and forms, please visit PTA.org/Reflections.

Cindy McIntyre, reflections.chair@ninthdistrictpta.org
Reflections Chair

Leadership

Recruiting Volunteers
It can be challenging to recruit volunteers. Find more information
on PTA Leadership from California State PTA here.

Here are just a few tips:
Make sure your board has set goals that have been
publicized to your school community. People are more
willing to work toward a goal
Ask people! Personally. Be honest when describing a
position or project, including the time commitment. Match
skills and interests to the job
Be diverse and inclusive! Your board and volunteers
should reflect your entire school community
Be proactive! Reach out/contact potential volunteers. Offer
a job to everyone who volunteers, providing options
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tailored to his/her interests and availability
Don’t micromanage! Empower volunteers to develop their
own strategies. “Thank you” are the two most important
words in PTA
Be open to, and encourage, new ideas
Build a sense of camaraderie and teamwork. Have fun!

California State PTA Annual Insurance
Webinar
September 26, 2024  6:00-7:00pm
 
Make sure you sign up for California State PTA’s
annual Insurance Webinar on September 26. This is an
essential event for all PTA leaders, providing crucial
information and updates on insurance policies, worker’s
compensation, and best practices to ensure the safety
and success of your PTA activities. And it’s free!
 
One of the best things about being a PTA is you get
comprehensive insurance at a low cost. The coverage is
on a calendar year – starts in January and ends in
December. The insurance your PTA purchased last year
will cover your PTA’s fall activities. Last year’s PTA
president should have received the Certificate of
Insurance via email. If you need another copy, call AIM
insurance at 800-876-4044. You can also download
the Insurance Guide for 2024.
In October, AIM will email each PTA with information on
how to pay your 2025 insurance.
 

Register Here

National PTA Grant Funding

Applications for funding to host a National PTA program
are now open! Thanks to National PTA's generous
sponsors and supporters, by answering just a few
questions, your PTA/PTSA could be eligible to receive at
least $1,250 to implement a fun and engaging National
PTA program focused on the arts, digital safety and well-
being, healthy lifestyles and more! Learn more and
apply now at PTA.org/Grants.

Stay connected and follow us on social media!

 

6401 Linda Vista Rd., Annex A
San Diego, CA
92111  •  (858.268.8077)
www.ninthdistrictpta.org

  

Ninth District PTA Linktree

4/10/26, 5:49 PM The latest news for you

https://myemail.constantcontact.com/The-latest-news-for-you.html?soid=1106769988032&aid=QjzmslV5e4U 5/6

https://capta.org/resource/pta-insurance-guide/
https://us02web.zoom.us/webinar/register/WN_gT4VsP1hQV-ftdYiYsgTmA#/registration
http://pta.org/Grants
https://www.ninthdistrictpta.org/
https://www.facebook.com/NinthDistrictPTA/
https://www.facebook.com/NinthDistrictPTA/
https://www.instagram.com/ninthdistrictpta/
https://www.instagram.com/ninthdistrictpta/
https://linktr.ee/ninthdistrictpta


 

Ninth District PTA | San Diego County Office of Education 6401 Linda Vista Road, Annex A |
San Diego, CA 92111 US

Unsubscribe | Update Profile | Constant Contact Data Notice

4/10/26, 5:49 PM The latest news for you

https://myemail.constantcontact.com/The-latest-news-for-you.html?soid=1106769988032&aid=QjzmslV5e4U 6/6

https://www.constantcontact.com/legal/about-constant-contact
https://www.constantcontact.com/landing1/vr/home?cc=nge&utm_campaign=nge&rmc=VF21_CPE&utm_medium=VF21_CPE&utm_source=viral&pn=ROVING&nav=f4118edd-b5d8-4f7d-9941-bf71dfd9986b
https://www.constantcontact.com/landing1/vr/home?cc=nge&utm_campaign=nge&rmc=VF21_CPE&utm_medium=VF21_CPE&utm_source=viral&pn=ROVING&nav=f4118edd-b5d8-4f7d-9941-bf71dfd9986b

