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Capta.org or ninthdistrictpta.org
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If you do not have a username and password 
click here
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Additional information found here



 

 

 

 

 

Frnacisco & Danielle
Oval

Frnacisco & Danielle
Text Box
Fill this in with your information. You cannot continue to the next page  if all the boxes are not filled in. 

Frnacisco & Danielle
Text Box
Once you have your username and password 
you will enter it here
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Frnacisco & Danielle
Text Box
1.
If the Username and Password are correct, you will come to this page and view the units within your Council. 
Being on District Board and also Parliamentarian I am able to access all Units as seen in this display 

Frnacisco & Danielle
Text Box
2.
You will then pick the unit you are looking to review and select 
Bylaws
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Line
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3.
You will then be able to review the bylaws completely from front to back ARTICLE by ARTICLE 

Keep in mind, to review you must select at this time Next
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Frnacisco & Danielle
Text Box
4.
If you are done with your review and changes and accept them, push Bylaws and you will receive the following message.
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Frnacisco & Danielle
Text Box
5.
Bylaws are being built to PDF for Printing.

Push Yes
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6.

Push OK
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7.

Cover Sheet Instruction
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8.

2019 VERSION WITH NO 
DRAFT WATER MARK
AWESOME! 

Now, before closing make sure you review again. if you do not like what you have an notice you missed something. go back and review each ARTICLE again. SLOWLY!

If you are done and all is well 
Print, Save and Forward to the Ninth District Parliamentarian for their review, comment and processing. 

PLEAE REMEMBER TO SUBMIT ALL ITEMS TO BE CHANGED AND TEH CHANGES ON THE COUNCIL UNIT SUBMITTAL FORM




