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Program Book Checklist/Evaluation/Entry Form










_____  Outstanding
        86-100










_____  Excellent 
          61-85










_____  Effective
          20-60










_____  Participating
            0-19

Ninth District PTA Deadline: March 15, 2011
This page shall accompany one copy of the program book with name of unit and council completed.

TWO BONUS points will be given for the returned form.

Name of Unit 


Council 


Contact person 


EMAIL/PHONE# 


A.  Evaluation Page – Accompanying program book- BONUS POINTS-

2pts

B.  Cover and/or Title Page

20pts

Name and type of PTA or PTSA (Elementary, Jr. High, etc.)  NO PERIODS IN PTA.

Complete school address with city and zip code, and phone number.  Unit 

program theme.  Dates covered.  Name of council; Ninth District; CCPTS, Inc. or 

California State PTSA, Inc.; or California Congress of Parents, Teachers and 

Students, Inc.; National PTA or National PTA seal.

C. Inside Pages and Content
1.   Unit and board meetings with date, time and location. 

10pts

2.   PTA Purposes

10pts
3.   Title and topic for each PTA program with brief descriptor.  Titles should

20pts
       incorporate unit theme.  PTA program goals should be included.

4.    Complete list of unit/council board members and how to contact. 

5pts
5.   Complete list of school staff.  Secondary schools must list administrative

3pts
       staff, entire staff optional.

6.   Any other information you deem appropriate for your community, e.g., 

2pts
     school policies, map support staff, special events, school board, etc.



7.  A parent signed waiver to use students phone, addresses and/or email


     is on file with the PTA per California State PTA Toolkit,  section 6.2.3b,p.220.  _______Must Have 

D. Mechanics
1.   No errors: typographical, spelling, grammar, punctuation.

10pts
2.   Eye appeal: artwork, print size (readability), design.

10pts
3.   Format/Layout: heading and spacing. 

10pts
TOTAL POINTS

pts
Ninth District








