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What is PTA's biggest  

asset?   

It is not money, it is our mem-

bers.  What are we without 

our members?  We are noth-

ing.  Our members are the 

lifeblood of our organiza-

tion.  Who do we depend upon 

to get our work done?  Our 

members.  Who do we need 

for parent involvement?  Our 

members.  Who do we need to 

carry on the business of this 

organization?  Our mem-

bers.  Who can join 

PTA?  Anyone who cares 

about children should be asked 

to join us.  Parents aren't ex-

clusive.  What about grandpar-

ent, aunts, uncles, siblings, 

next door neighbors, grocery 

checkers, anyone.  Just ask!   
 

I understand these are difficult 

economic times for all of us.  

Membership in your associa-

tion may be down from last 

year.  Have you done every-

thing you can to have a suc-

cessful membership year?  The 

mid-year audit may have un-

covered some membership 

dues that have not been for-

warded as yet.  Make sure that 

money is sent immediately.  

Until the dues arrive at the 

constituent organizations, 

those whose dues have not 

been forwarded are not mem-

bers in all branches of the or-

ganization.  Under-reporting 

of membership could result in 

members not being eligible 

voters at convention or at council 

and district meetings. 

The following quote was penned 

by Dolores Delaney, Virginia 

Beach Council president from 

1981 to 1983 and Virginia PTA 

State President, 1987 to 1989. 

This was true then and is true 

now of every PTA member in 

Ninth District PTA. 

 ñIf the past could speak to the 

present, it would remind us all 

that each of us in PTA is the 

history. The names and deeds 

may fade from our collective 

memory, but the constant efforts 

of thousands of dedicated PTA 

members, working in local units 

through the years to improve the 

lives of children in Virginia is 

written boldly in a higher place. 

It says simply, these were people 

who caredò. 

 

Carolyn Johnson  

President 
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Election Times  

 

PTA bylaws tell each association when 

the annual election shall be conducted.  

As you get ready to hold your election, 

here are a few things to keep in mind. 

  

1.    Keep your process as open as 

possibleðinvite everyone to 

the election. (Only members 

vote, but the whole community 

can be present to watch) 

2.    Make a short statement before 

the election about what you are 

doing and that you invite every-

one to join the PTA.  Some-

times people feel everything 

has been decided ahead of time 

and the process seems formal, 

so saying something after the 

election likeðNow that you 

have elected your officers, we 

would like to invite all of you 

here to participate in our PTA 

activities.  It takes many par-

ents, teachers and community 

members to do the work of the 

PTA.  Please let (name of the 

president) know if you would 

like to serve on a committee or 

have some ideas for the PTA.  

We welcome everyoneôs input. 

3.    Follow up with everyone who 

offered to help or be considered 

for an office.  There is nothing 

that stops people from volun-

teering like feeling ignored.  If 

you put out a school wide flyer 

asking for input as part of your 

nominating process, then call 

the people who responded and 

let them know whatôs going 

onðThank you for volunteer-

ing to serve on the _____ PTA.  

Would you like to be a member 

of the _______ committee? 

  

(Script for conduction Elections reprinted 

from the California State PTA, Commu-

nicator January 2009) 

  

SCRIPT FOR CONDUCTING  

ELECTIONS  
It can be nerve-wracking to stand in front 

of your membership and conduct elec-

tions. What do you say and how do you 

say it? Consider the following: 

PRESIDENT: ñWe now conduct our 

elections. Would the parliamentarian 

please read the sections of the bylaws 

pertaining to elections?ò 

PARLIAMENTARIAN : (The parlia-

mentarian reads aloud the following sec-

tions of the unit bylaws: Article V, Sec-

tions 1, 2, 3a, 3b, 3d, 3g, 4, 5, 6, 7, and 

11.) 

PRESIDENT: ñWill the chairman of the 

nominating committee please present the 

committee report?ò CHAIRMAN: (The 

chairman reads the prepared report that 

states the slate of nominees, the nominat-

ing committee members and the date of 

the report. The chairmanôs part in the 

elections is concluded.) 

PRESIDENT: ñThank you.ò (The presi-

dent then rereads the report of the nomi-

nating committee and asks each nominee 

to stand.) 

ñAccording to our bylaws, nominations 

from the floor are now in order. For presi-

dent, ______________ is nominated. Are 

there further nominations from the 

floor?ò (Give a few moments for re-

sponse.) ñSeeing none, the nominations 

for president are closed. 

ñ_____________________ has been 

nominated for executive vice president. 

Are there further nominations from the 

floor? (Give time for response.) Seeing 

none, the nominations for executive vice 

president are closed.ò 

(The president then goes through each 

elected position as specified in the bylaws 

asking for nominations from the floor. 

Should a nomination be received for an 

office that has no candidate, that election 

can be held by voice vote. Should a nomi-

nation be received for an office with a 

candidate, a ballot election must then be 

held for that office or offices; a ballot 

election must also be held at the request 

of any member of the association. See 

section below for information regarding a 

ballot.) 

PRESIDENT: (The president then reads 

off the candidates and offices.) ñAs there 

are single candidates for each office (if 
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there are), we will conduct the elections 

by voice vote. Is there any objection to 

this procedure? (If no one has called for a 

ballot vote, elections continue.) All those 

in favor of electing ________________ 

as president, _________________ as ex-

ecutive vice president.... (reads all the 

names) say óAye.ô Those against, say 

óNo.ô The ayes have it and you have 

elected the following officers.ò (The 

president then restates the names and of-

fices of those elected. The ñvoice voteò 

election is concluded.) 

  

  

Immediately after the election is the per-

fect time to start planning.  Set a date with 

your principal and board members to plan 

for the coming year. 

Remember that including key people in 

the planning can eliminate problems later 

on and make for a successful year. Con-

sider having a combined meeting with 

other groups to plan a calendar.  Including 

the ASB and/or other parent groups in the 

very beginning can eliminate scheduling 

conflicts and competition later on.   

Set goals.  If you know where you want to 

goðitôs easier to get there.  Goals can 

include membership, programs and fund-

raising.   

Pre-planning will help your PTA be ready 

when the new school year starts.  The 

programs and budget MUST be approved 

by the membership, but having a working 

plan going into the new term will keep 

your board organized and energized.  

An election for the new term doesnôt 

mean an end to the work of this term.  

Thank you for all you do and are doing 

for our childrenðkeep up the good work! 

 

Carol Green  

Leadership  

Vice President 

 



 

 

It is the responsibility of parents and 

caregivers to provide a safe environment 

and be a good role model, so buckle up! 

Every trip, every time 

When riding in a vehicle it should be 

non-negotiable to put on a seat belt every 

time.  Most accidents happen between 5-

10 minutes from home.  Does your child 

ask about removing the belt because they 

are almost home or on their street?  Just 

say no. 

In the past five years 6-8 million acci-

dents have occurred due to distractions.  

Have you reached to turn the radio dial, 

talk to the kids in the car, and of course 

the cell phone is always going to ring 

when driving, all of these are easy dis-

tractions.  So remember that proper re-

straint in a car decreases the risk of in-

jury or death by 60%. 

Keep an infant rear facing for as long as 

possible.  The guidelines say one year or 

20 pounds, however, the longer the bet-

ter.  As long as the childôs head is below 

Car Seat Safety Reminders  
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the back of the seat it is okay to keep the 

child rear facing up to 18 months. 

A child under 40 pounds should be in a 

seat with an internal harness with the seat 

latched in with the car safety belt.  

Between ages 4-8, and depending on 

height and weight, a child still needs 

some sort of car seat or booster seat.  A 

car seat belt is not safe for a child who is 

less than 4ô 9ò.  The use of a booster seat 

puts the car safety belt over the childôs 

hips touching the top part of the thighs 

and the shoulder belt across the shoulder 

not on the neck.  Yes, I know that the 

child can complain about using a ñbaby 

seatò.  Talk about the safety issue with 

them and show them how much better the 

belt fits when the child is boosted up 

higher.  They can see out of the window 

better.  Call it a ñsafety seat or booster 

seatò so the child feels better about using 

one.  If using a high back booster make 

sure to attach the top strap at the top of 

the booster seat to the car seat.  Most late 

model cars have a latch in the back of the 

Corrections to the Minutes  

Regardless of how careful you are, it is likely that there will be at least occasional corrections required to 

your minutes. The procedure for making these corrections can be found in the Toolkit under the secretary 

job description:  

Corrections to  the minutes are made immediately following the reading of  the minutes, during the time 
specified on the agenda for  minutes, or at any subsequent meeting when errors are discovered.  The cur-

rent minutes shall reflect that a correction was made.  In the master copy of the minutes, the secre-

tary  circles the incorrect words with a red pen and notes the correction  in the margin.  Corrections must 

be dated and initialed.  Only the group that created the minutes (executive  committee, executive board, as-

sociation) may correct them.ó 

Example of correction  

At the February meeting during the reading of the January minutes, an error is discovered. Your February minutes should indicate: 

 

 

 

The January minutes in your secretaryôs book should then be corrected: 

 

 

        

 
 

Karen Keene  
Secretary  

seat at the bottom. 

NEVER put the belt behind the child 

or under the childôs arm.  Remember, 

under the arm can cause harm and 

behind the back safety lacks. 

Do not use a safety seat more than six 

years old, used, or one that has been in 

an accident.  Insurance companies 

must provide a new seat after a car 

accident. 

For a free copy of Child Passenger 

Safety Update from Palomar/

PowerAde (PPH) contact 

www.pph.org. 

Information for this article was from 

the National Highway Traffic Safety 

Administration (NHTSA) and the 

American Academy of Pediatrics. 

Debra Fraser, RN  
Health Vice President 

  

The minutes of the January 6, 2010 meeting were approved as corrected; the 
  

meeting was called to order at 7:00 PM, not 7:00 AM. 

The association meeting of the Golden State Elementary PTA was called to 

 

order by Selena Butler, president, at 7:00 in the school library on        PM, kk 

                                                                                                                                 2/3/10  

AM 

http://www.pph.org
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For the fifth consecutive year, National 

PTA is also hosting an Emerging Minor-

ity Leaders Conference, concurrent with 

this yearôs National Convention in Mem-

phis, TN.  From June 10-13, PTA leaders 

are asked to attend if they are ñan ethnic 

minority, interested in growing as a PTA 

leader and wanting to learn how to be a 

better advocate for all childrenò (Our 

Children: 2009 Back-to-PTA Handbook, 

p. 34).  ñPass it onò is the catchphrase for 

attendees of these conferences, noting that 

the purpose of these workshops is to fos-

ter growth in communities and schools, 

sharing the information with other poten-

tial leaders.  More information is found at 

www.pta.org/emlc. 
 

California State PTA will host the 111th 

California State PTA Convention in Sac-

ramento April 29-May 2.  This is a won-

derful way to  get to know your state 

board of managers and executive officers, 

and get some quality bonding time with 

your own council and board members as 

you travel together to enjoy great classes 

taught by PTAôs most qualified experts.  

The workshops offered to attendees are 

found in the convention booklet, now 

online at 

http://www.capta.org/sections/convention

-2010/downloads/ConvReg.pdf.  Hot top-

ics, officer training from district to coun-

cil to unit level, and Reflections displays 

and awards are just a few of the wonders 

youôll find at this yearôs CAPTA Conven-

tion. 
 

Ninth District PTA is once again offering  

a Summer Leadership Conference, spon-

sored locally and held here in San Diego.  

On Saturday, June 5, 2010, local, state 

and national PTA leaders will present 

workshops to Ninth District PTA unit and 

council members.  After our association 

meeting, members can attend a wide vari-

ety of innovative, educational and of-the-

moment classes that give crucial, fun and 

helpful information to be shared with 

fellow board members.  Councils can take 

this training back to their units and hold 

their own trainings as well.  More infor-

mation and updates can be found at 

www.ninthdistrictpta.org. 
 

Finally, at your council and unit  PTA 

level, you should be holding training ses-

sions for your officers.  Touch base with 

the basics and the more esoteric of prob-

lems, topics and issues.  Be sure to set 

aside money in your budgets for your 

training, from state to unit level, and 

share the education you receive while 

there.  File a report on your attendance, 

and give your board the benefit of your 

experiences, sharing the best practices 

your PTA has to offer!  If you are ever in 

need of assistance for training, Ninth Dis-

trict PTA is here to helpðgive us a call, 

and weôll be there.  Now, Iôll see you at 

convention! 

 

Jennifer Zaheer  

Education and Parent Involvement 

Vice President 

 

One of the best things Iôve found in my 

years in PTA is the countless number of 

opportunities for training in all fields of 

PTA leadership.  From business account-

ing and quality note-taking, to parent and 

early childhood education and develop-

ment, thereôs a wide spectrum of services 

and workshops that PTA offers nation-

wide. 
 

Many times, officers and chairpersons 

will rely on their predecessorsô help to 

carry on with their duties with the help 

and direction of their president, board and 

fellow officers. This practice is tried-and-

true, and helps ensure a well-balanced 

progression throughout the school year of 

PTA events, programs and fundraisers.  

However, there are times when predeces-

sors cannot be reached, or there are ques-

tions to be answered in the pursuit of fur-

ther assistance to the PTA board and its 

chairmen.  A good tool to fall back on 

here is your training, found at convention, 

conferences and workshops. 
 

Beginning at the national level, National 

PTA sponsors a yearly convention that 

trains leaders from all over the US.  Such 

well-known personalities as Bill Cosby 

and Dr. Maya Angelou attend these con-

ferences, offering support and acknowl-

edgement to the leadership of PTA and its 

delegates.  Workshops on various critical 

issues were introduced in 2009, focusing 

on those topics that are the most impor-

tant to todayôs students and their families.  

The 2010 PTA National Convention will 

be held in Memphis, TN from June 10-14, 

and you can visit www.pta.org for more 

information on registration and updates 

on whatôs in store for delegates. 
 

Training at Convention:  The Benchmark of Quality Parent Involvement  

National PTA offers online printable resources in both English & Spanish outlining safety tips for parents to use with their chil-

dren on issues such as best practices for cell phone use, best practices for child safety on the Internet, strategies to protect your 

children from violence and graphic content in video games and on television.   

PTA Leaders are encouraged to help make these resources available to your PTA membership and other community leaders by 

posting links on your PTA websites and reprinting materials in your PTA newsletters.  

http://www.pta.org/topic_child_safety.asp  

http://www.pta.org/emlc
http://www.capta.org/sections/convention-2010/downloads/ConvReg.pdf
http://www.capta.org/sections/convention-2010/downloads/ConvReg.pdf
http://www.ninthdistrictpta.org/
http://www.pta.org/
http://www.pta.org/topic_child_safety.asp


 

 

How to Hold a Budget Crisis Town Hall Meeting  
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Why I attend California State PTA Convention  

Do you value education?  

It is time for every adult to be educated 

and accountable for the problems with 

our state budget and the cuts that are 

coming to the education of our children!  

So what do we need to make a change?  

We need organization and activism!  Our 

state is in a tough situation, and we are 

not going to get out of it by sitting at 

home.  We need to be organizing and 

hosting Town Hall meetings.  We need to 

be bringing the voices of our business 

leaders, other non-profit groups, commu-

nity leaders and parents together and 

make our local politicians hear our voices 

ï for our children!  

We need a room full of involved and pas-

sionate people to tell the politicians what 

our children need and what we, as respon-

sible adults, want done to ensure our chil-

dren get the best education possible.  

They need to know exactly how these 

budget decisions are affecting our 

schools, our children and our families. 

So, what are town hall meetings and how 

do we get one together?  

The town hall meeting is a method of 

organizing people with shared interests to 

make changes in their community. At the 

meeting, participants first identify com-

munity strengths and the problem from 

their perspective. Then they determine 

related issues to be addressed and action 

steps to achieve the desired goal. 

Step 1:  Determine issue to be addressed. 

Contact potential participants to deter-

mine interest and items to be discussed. 

Set date, time, and location for the event. 

Step 2:  Publicize event. This can be done 

by word-of-mouth, fliers, online notices, 

and bulletin board postings. Also contact 

the local media and organizations related 

to the issue. 

Step 3:  Determine meeting agenda. Pre-

pare background information material 

(for example single-page fact sheets) and 

visual displays (for example, PowerPoint 

presentations, charts, etc.), if needed. 

Consider accessibility needs, for exam-

ple, sign language interpreters, wheel-

chair access, etc., and arrange to provide 

needed accessibility assistance. 

Step 4:  Meet with group moderator to 

prepare for meeting. The moderator intro-

duces the meeting, explains the meeting 

protocol, introduces speakers, and ad-

dresses agenda items. 

Step 5:  At the meeting, have greeters 

stationed at the entrance to welcome par-

ticipants and answer any questions. Have 

a sign-in sheet for participants to list their 

name and contact information. Display 

information materials. Have a printed 

copy of the agenda available. 

 

Mindy Thomason  
Communications Vice President 

Iôm sure youôve seen the other articles 

about why to come to convention ï repre-

sent your unit in the business of the or-

ganization, get training to help you be an 

even better PTA leader, network with 

others and bring information back to the 

PTA unit ï but I wanted to write about 

why I like to go to convention. 

I love to attend the general sessions.  As a 

past elementary and middle school PTA 

president, running meetings has always 

been the most stressful part of being 

president.  I worry people are going to 

show up.  I worry that people wonôt show 

up!  Attending the general sessions at 

convention gives me a reference point ï 

albeit on a much grander scale ï of what a 

general meeting should feel like.  Also, as 

Iôve attended over the years, Iôve watched 

our California State PTA presidents deal 

with difficult questions from the audi-

ence, technical glitches, and just general 

disorder that occurs when you stand up in 

front of people to speak.  I find it so com-

forting to know that these people that 

started out ñjust like meò arenôt always 

perfect. 

Itôs great being with other people who 

ñget itò.  Have you read through a section 

of the toolkit, visited www.capta.org or 

attended a training session where you 

realize what a great, supportive, helpful 

group PTA is?  Have you helped with 

ñread across Americaò or Reflections and 

had a warm fuzzy feeling because you 

were helping kids ï all kids, not just your 

own?  State PTA Convention is full of 

these people!  And not just the people that 

already know it ï year after year, new 

attendees come and have this ñah-haò 

moment, when they realize we can make 

great things happen for kids! 

I always come home with something for 

myself.  No ï not rolls of gift wrap, some-

thing far more valuable.  The first year I 

traveled to Sacramento, I went with a 

group from my council that was visiting 

legislators to fight for the protection of 

Prop 98.  I had never been to the capitol!  

I had no idea I could just walk into my 

local legislators office and chat about 

what concerns me!  That summer my 

family was touring the Sacramento area 

in preparation for the ñCalifornia Historyò 

component of 4th grade.  We stopped at 

the Capitol, and with my surprised family 

in tow, we stopped in to visit our local 

legislatorôs offices!  I felt so empowered 

ï I knew exactly how to do this, thanks to 

PTA! 

So get out your calendar and see if you 

can squeeze in a few days up in Sacra-

mento at convention this year.  Not only 

will it be wonderful for the local PTA 

unit and the strength of the organization 

as a whole, but it also might be wonderful 

for you in some unexpected ways.  

Shawna Straw  

Chairman of Council Presidents 

http://www.ehow.com/how_2102513_host-town-hall-meeting.html


 

 

2010 Census in Schools: It's About Us  

The census - a count of everyone living in 

the United States once every 10 years - is 

required by the U.S. Constitution. Census 

questionnaires will be mailed or delivered 

to every household in the United States in 

March 2010. View lesson plans, maps, 

teaching guides, and other informational 

materials to help teachers, students and 

parent learn about the importance of the 

Census by visiting: http://

www.census.gov/schools/ 

The program will engage America's chil-

dren and teens to help ensure every child 

and every household member is counted 

in 2010.  

Why is the U.S. census count important 

for schools? 

Census data are used to determine the 

number of representatives each state has 

in the U.S. Congress, as well as each 

county's representation in the state legis-

lature. Government agencies use the data 

to make funding decisions for more than 

$300 billion each year, including: Title 1 

allocations, college grant and loan pro-

grams, public transportation, road and 

community improvements, public health 

services and hospitals, neighborhood im-

provements, and senior services.  

For a fact sheet visit:  

http://www.census.gov/schools/pdf/

Census_Fact_Sheet.pdf 

To explore an interactive walk-through of 

the form, available in multiple languages, 

to understand the "10 questions in 10 

minutes,ò visit: 

http://2010.census.gov/2010census/how/i

nteractive-form.php 

For complete information, visit 

www.2010.census.gov. 
 

Rebecca Hernandez  
Community Concerns Vice President 

Source: PTA Connects, California State 

PTA online newsletter 

 

Census Fact Sheet  
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What is the U.S. census? 

Every 10 years, the government reports the number of people who live in the United States 

by conducting a count called the census. This count is required by the U.S. Constitution. 

Why is the U.S. census count necessary? 

Census data are used to determine the number of representatives your state receives in the U.S. 

Congress, as well as your countyôs representation in the state legislature. Government agencies 

use the data to make funding decisions for more than $300 billion each year, including: 

¥ Title 1 allocations 

¥ College grant and loan programs 

¥ Public transportation 

¥ Road and community improvements 

¥ Public health services and hospitals 

¥ Neighborhood improvements 

¥ Senior services 

How is the 2010 Census taken? 

¥ Census questionnaires are given to everyone living in the United States, Puerto Rico, Guam, American 

Samoa, the Commonwealth of the Northern Mariana Islands, and the U.S. Virgin Islands. 

¥ The information is collected in two ways: by a questionnaire that is sent to every home, and through 

confidentiality-bound census workers who travel door-to-door. 

Who should be counted? 

Everyone! All children, babies, and adults who live in a household should be counted, regardless of 

nationality, citizenship status, race, age, or gender. 

Why are some people reluctant to be counted? 

The U.S. Census Bureau believes these are the most common deterrents to census participation: 

¥ Privacy: Some people are reluctant to give the government personal information. 

¥ Confidentiality: Some people worry that the information they provide could be used against 

them. However, census information is completely confidential. It is never shared with other 

government agencies, including the IRS, any office of immigration, or the FBI. Sharing census data 

is a federal offense. 

¥ Immigration and citizenship concerns: People may not want to draw attention to themselves. However, 

every person in every home should be counted as part of the census. 

http://www.census.gov/schools/
http://www.census.gov/schools/
http://www.census.gov/schools/pdf/Census_Fact_Sheet.pdf
http://www.census.gov/schools/pdf/Census_Fact_Sheet.pdf
http://2010.census.gov/2010census/how/interactive-form.php
http://2010.census.gov/2010census/how/interactive-form.php


 

 

All units should look at their bylaws 

and see when their elections are.  It 

is important to elect new officers 

before the new school year.  Holding 

elections in March or April gives the 

board four to five months of transi-

tion and planning time.  Current 

officers and chairmen have time to 

meet with the new incoming officer 

or chairman and pass on informa-

tion.  Newly elected officers or chair-

men have the opportunity to attend 

the training offered by council and 

district PTAs.  The president -elect is 

able to represent the PTA at the an-

nual California State PTA Conven-

tion. The PTA should include this 

expense in their budget.  The presi-

dent will receive valuable resources 

from National and State PTA during 

the summer.   The newly elected 

board has time to create program 

and budget committees can plan for 

the upcoming year.  The program 

and budget committee reports will 

be available for the first association 

meetings for the membership to ap-

prove.  The membership chair/

committee will have time to plan 

and organize the campaign allowing 

the unit to qualify for the Early Bird 

and Chairmanõs Club awards if the 

first required dues payment is sub-

mitted on time.  

Anne Smith  

Parliamentarian  

Steps of a Motion  
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1. A member makes the motion by stating, ñI move éò 

2. Another member seconds the motion by stating, ñSecondò.  This is done by a member who would like the motion to be consid-

ered by the group.   A second implies that the motion should come before the group for a vote.  It does not imply that the mem-

ber who seconded the motion is in favor of the motion.  When a motion is seconded the group will now have a record of either 

supporting or rejecting the motion.  If no member seconds the motion, the chair must be sure that all have heard the motion.  If  

there is no second the chair may say ñSince there is no second, the motion is not before the meeting.  The next item of business 

iséò 

3. The chair restates the motion.  This ensures all members understand what is to be discussed.  The motion is now pending, that 

is, ñon the floorò.  The motion is now open for debate.   

4. Discussion is now held on the motion.  All members may participate in the discussion.   

5. The chair puts the motion to a vote by stating ñAll those in favor say óayeô.ò  Pause for vote.  ñThose opposed say ónoô.ò  The 

chair does not call for abstentions.  When a member abstains from a vote it has the same effect as a negative vote.   

6. The chairman announces the result of the vote to assure all members know whether the motion carried or failed and the results 

are put into the minutes of the group.   

Anne Smith  

Parliamentarian 

Why Hold Elections in March or April  

Article V - Officers and Their Election 

 

Section . 

Each officer or board member of this association shall be a member of this association. 

 

Section 4. 

The privilege of holding office shall be limited to members of the association whose dues are paid and who have been members 

of the association for at least thirty (30) days previous to nomination. 

 

Section 6. 

The privilege of nomination and election to office for the ensuing year in this association may be extended to individuals who 

are already members in any PTA or PTSA in good standing and who, upon nomination to office, pay dues to this association in 

order to qualify as a member at the time of assuming office. 

 

Anne Smith  

Parliamentarian  

Get to Know Your Bylaws  



 

 

Voter Registration!  

cooperation, childrenôs well-being, 

community betterment, and funding 

for education). 

 

NOTE: The cost of meals or beverages 

provided for volunteers during the course 

of their work, e.g. while processing fund-

raiser orders or counting money after an 

evening program, are not considered to be 

hospitality. Such expenses must be budg-

eted and approved by the association in 

advance. The expenditures are designated 

as a cost of doing the program or fund-

raiser on which the volunteers are working, 

e.g., wrapping paper or fall festival.  

 

Volunteer Appreciation 

A simple and appropriate way to thank 

volunteers for their time and effort to sup-

port the PTAôs programs, projects, and 

fundraising activities is to plan and budget 

for a volunteer appreciation event near the 

end of the year.  

Tea or dessert with recognition certifi-

cates. 

Invite all volunteers who helped with 

PTA activities and programs during 

the year. 

Follow the same guidelines estab-

lished for staff appreciation 

(California State PTA Toolkit 5.8.2). 

 

Personal Gifts 

 ñPTA funds should not be used to pur-

Hospitality 

Total amount of hospitality expenses 

for the year includes: 

beverages and/or light 

snacks for association, ex-

ecutive board, and commit-

tee meetings, 

staff and/or volunteer appre-

ciation, and 

any other hospitality activi-

ties requiring food, drinks, 

paper goods, certificates, 

etc.  

The association may choose to:  

purchase drinks and/or light 

snacks,  

solicit donations from local 

businesses or members, or  

keep supplies on hand to 

make coffee and/or punch, 

etc.  

Expenses cannot represent a signifi-

cant amount. ñNot of a significant 

amountò is defined by the IRS as an 

amount that does not exceed 5 per-

cent (5%) of the nonprofit organiza-

tionôs annual budget.   

PTA funds belong to the organiza-

tion. 

PTA funds must be used to imple-

ment the established nonprofit pur-

poses of the organization (promoting 

parent education, home and school 

chase personal gifts, equipment for staff 

lounges and lunchrooms or for furnish-

ings for principalsô offices. Personal gifts 

include gifts for baby showers, Secre-

taryôs Day, bereavements, weddings, or 

birthdays. If the membership determines 

that such items are necessary, the individ-

ual members can make personal dona-

tions to purchase the designated items. 

These donations should not be commin-

gled with PTA funds.ò 

~  Excerpted from California State PTA 

Toolkit, Section 5.8.1 

Personal gifts also include flowers and 

ñtokenò gifts, such as gift cards. Gifts to 

individuals do not further PTAôs non-

profit purposes or mission (Article III of 

the California State PTA Bylaws). If the 

PTA wishes to reward volunteers with 

personal gifts, the association may vote to 

do so and seek out donations to cover 

those items.  

Alternatively, officers or other members 

may make donations to pay for such 

items.  

 

Source: California State PTA, The Com-

municator, January 2010 

 

A-Quan Watso  
Treasurer 

Mary Anne Tang  
Auditor 

Hospitality, volunteer appreciation and personal gifts  

The deadline to register to vote is 15 days 

before the date of the election. For the 

Primary Election on June 8, 2010, the 

deadline is May 24. For the General Elec-

tion on November 2, 2010, the deadline is 

October 18.  

Why wait? Pick up a voter registration 

form now and send it in.  

You can download the form at 

www.sos.ca.gov/nvrc/fedform/ or you can 

pick one up at your county elections of-

fice, library, or U.S. Post Office.  

For more information on voter registra-

tion in California, visit www.sos.ca.gov/

elections/elections_vr.htm.  

 

Source: California State PTA Sacramento 

Update, January 2010 

Parents, will your child be turning 18 

sometime in 2010? Students, were you 

born in 1992? Are you registered to vote? 

You may register to vote if you are a U.S. 

citizen, a resident of California, and you 

are 18 years of age, or will be by the date 

of the next election. 2010 is an important 

election year with voters deciding on 

members of Congress and a number of 

statewide offices including Governor and 

Superintendent of Public Instruction.  

Page 8  Observer  March 2010  

http://www.sos.ca.gov/nvrc/fedform/
http://www.sos.ca.gov/elections/elections_vr.htm
http://www.sos.ca.gov/elections/elections_vr.htm


 

 

Learn your PTA job  from the experts.  

Volunteers feel more successful when 

they are confident in their positions.  

Reading the Toolkit is a tough way to 

learn how to, for example, be Treasurer, 

Secretary, President or to run a Member-

ship campaign.  Your PTA will benefit 

immensely from educated board members 

who are able to follow the requirements 

of the business end of being a non-profit 

organization.  There is more than one 

right way to do each of these positions, 

and the workshops will fill in all the 

blanks for each PTA position. 

General Meetings.   Your PTA unit is 

part of a larger organization, the Califor-

nia State PTA.  Like your unit has to have 

General Meetings, so does the California 

State PTA.  Your unit has voting mem-

bers of this organization.  The decisions 

that are made at this annual meeting de-

termine the direction of the state volun-

teer efforts and dollars, and how they will 

be utilized to best support you and your 

community.  Make sure your PTA has a 

voice; and we hope that you attend. 

Advocacy.  The larger, best picture of 

PTA is advocating for children.  PTA was 

founded on this principal.  Choosing 

which convention resolutions that we all 

support determines which bills our PTAs 

If youôve already been to California State 

PTA Convention, then most likely this 

article is ñspeaking to the choirò.  But if 

your PTA doesnôt send its board mem-

bers, if you havenôt been, or if you have 

an incoming board member who hasnôt 

been, then maybe you need to understand: 

What Is In It for You?  Convention costs, 

to go for three nights and four days plus 

airfare, about $700-$800.  You could put 

on a really great assembly for that 

amount, right?  Or you could learn about 

programs, leadership tools and resources 

that will help you and your PTA for years 

to come.  Going to convention is an in-

vestment in the future of your PTA and 

your children and families.  You should 

choose convention because: 

Convention showcases exciting new pro-

grams. You owe it to the families in your 

community to consider new, different, 

educational programs to keep your par-

ents and students engaged.  Workshops 

showcase award-winning units with many 

programs involving little expense and a 

great deal of explanation as to how they 

got so many family and/or community 

members involved.  Ideas are exchanged 

through the convention, from delegates 

all over the state.   

 

will be supporting and how we will be 

speaking to our legislators.  This affects 

all children and all families including the 

ones in your neighborhood.  Your vote 

counts. 

Exhibitors galore.  Several hundred ex-

hibitors display their assemblies, Holiday 

Shop wares, book fair programs, health 

programs, low-income family assistance, 

spirit wear, college presentations, and 

fundraising programs.  Taste the cookie 

dough, feel the wrapping paper, watch the 

assembly, see the materials used before 

your unit commits to an event or com-

pany.  The exhibitor hall has something 

for everyone. 

California State PTA Convention is April 

28 ï May 2 in Sacramento.  Itôs not too 

late to change your PTA budget to add 

this line item if it is not there.  Registra-

tion is open, and the discounted advance 

registration is open through March 31.  

Online registration and information is on 

www.capta.org.  Questions or still need 

convincing?  Email the Ninth District 

California State PTA Convention Chair-

man Karen Fleck at kandpfleck@cox.net 

or call 619-562-2142.   

Karen Fleck  

Executive Vice President 

The school year began and everyone was 

excited, ready to volunteer, work in the 

classroom, help with fundraising, work on 

the Halloween carnival and join PTA.  

Time passed and members were not asked 

to volunteer, went to meetings and no one 

noticed and, even though they joined 

PTA, they have never received a member-

ship card. They may have asked about 

receiving a card and were told, ñIt isnôt 

important. we donôt issue membership 

cards.ò  They began to wonder if they are 

important to that PTA. 

One very important reason to make sure 

that each person who joins PTA receives 

a membership card is proof of member-

ship. But there are more reasons. 

Why address this issue at this time?  

There are many grant and scholarship op-

portunities available from Ninth District 

PTA, California State PTA and National 

PTA.  They are available for individuals to 

advance their education.  A current, signed 

PTA membership card must accompany 

every application. The card must be signed 

by the member, not the president of the 

association.  

Avoid these errors on the applications: 

1. Applications with blank cards. With-

out a memberôs name and signature, it 

is not a valid PTA membership card. 

2. The member name listed as The ____ 

Family.  Family memberships are al-

lowed but the bylaws must indicate 

how many people constitute a family 

membership and each member must 

receive his/her own membership 

card. One member = one membership 

card. 

3. A ñletter of membershipò accompa-

nies the application indicating cards 

are not issued to members. A letter is 

not a membership card and a mem-

bership card is what is required. 

No one wants to reject any application.  

Each application represents a potential 

leader for PTA.  Please ensure that every 

member has a current PTA membership 

card to which he/she is 

entitled. 

 

 

Did you receive your membership card?  

Why go to California State PTA Convention?  
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California State PTA delegate Ninth District PTA Remittance form  
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