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__________Outstanding 86-100

NEWSLETTER CHECKLIST/ EVALUATION/ENTRY FORM
______________Excellent 61-85


______________Effective 20-60


___________Participating 0-19

NINTH DISTRICT PTA DEADLINE:  March 15, 2011
THREE COPIES OF THREE ISSUES -- attach form to each issue

NAME OF UNIT


NAME OF COUNCIL


CONTACT PERSON 

EMAIL/PHONE# 

  WEBSITE ADDRESS of newsletter and archives, if the newsletter is online only please check ____________________  address of newsletter on the website, we need to evaluate 3 individual issues
I.   CONTENTS - possible 57 points

1. Unit meeting notice with program details (indicate if no meeting is scheduled)

12 pts.

2. PTA president’s message, principal’s message, featured chairmanships,

15 pts.

        special PTA projects.

3. Council, district, state, national, community PTA projects

15 pts.

4. Calendar of events (date, time & place of PTA projects, school activities,council & district projects/activities, school district projects,community projects/activities, 

       all school holidays/days off).

15 pts.

SUBTOTAL

57 pts.

II.   MECHANICS - possible 24 points

1. No errors:  grammatical, spelling, typographical, punctuation.

8 pts.

2. Eye appeal:  heading design, art work (avoid copyrighted material).

8 pts.

3. Format:  article layout, breathing space, art work, emphasize

8 pts

SUBTOTAL

24 pts.

III.  PTA POLICY - possible 12 points

1. Non-commercial (do not endorse a local business)

4 pts.

2. Non-sectarian.

4 pts.

3. Non-partisan

4 pts.

SUBTOTAL

12 pts

IV.  HEADING - possible 7 points

1. Name of newsletter, name of PTA (no periods in PTA), school name, and address with zip code, date (month and year), council, district, and CCPTS (no periods), volume and/or number, name of editor, PTA president, and principal.



7 pts

SUBTOTAL

7 pts

TOTAL POINTS EARNED

PTS.
Note to Secondary Units:  Any secondary unit that does not publish a newsletter but does provide information to their members through the school paper/bulletin will be given appropriate credit.

REMEMBER - The most important reason we publish a newsletter is to communicate between home, school and community!  It is not necessary to receive awards but A JOB WELL DONE DESERVES RECOGNITION!  Keep up the good work!
Ninth District








